
FRANKLIN COUNTY OFFICE OF 
HOMELAND SECURITY & JUSTICE PROGRAMS 
373 S. High Street, 25th floor 
Columbus, Ohio 43215 

 

 
 

J O B   A NNO U N C E M E N T 
 
 

POSITION TITLE:  Grants Coordinator         PCN:   131004 
 

 
DEPARTMENT:    Office of Homeland Security & Justice Programs    P.R.:    N16 

                               (Non-Bargaining) 
 
REPORTS TO:     Kathy Crandall, Director   
 
RESPONSIBILITIES: Responsible for project management and grants administration of Homeland Security 

and Justice grant funds received by the OHS&JP. Responsibilities include grant award development, 
procurement procedure oversight, tracking individual recipient progress through desktop and field 
monitoring and ensuring compliance with local, state and federal rules and regulations. Grants project 
coordinator will provide technical assistance to grant recipients as well as other local units of government, 
law enforcement entities, community based agencies, first responder agencies, etc as it relates to the 
Justice and Homeland Security initiatives. Research and identify possible funding opportunities and draft 
grant applications in response to local, state and/or federal funding solicitations. 
 
Work in collaboration with OHS&JP staff to monitor pending and relevant justice and homeland security 
related local, state and federal legislation. Assist with program coordination and activities that directly 
correlate with agency initiatives with an emphasis on offender reentry services, justice and homeland 
security strategic planning, planning and coordination of homeland security and justice related training, 
community based agency capacity building, facilitation of programs in concert with the Whole Communities 
concepts and other emerging initiatives as determined by the Director. Conduct administrative duties as 
needed to support the Criminal Justice Planning Board, Homeland Security Advisory Committee, and the 
Franklin County Reentry Coalition. 
 
QUALIFICATIONS:  Bachelor’s degree in management, human resources, criminal justice, finance, 

accounting, public policy, or other frilled related to area of assignment with five years of experience in grant 
coordination and administration, criminal justice, accounting, finance, public policy, or other field related to 
area of assignment; or any equivalent combination of training and experience. Preferred Qualifications: 

Experience in Federal grants management and knowledge of government structure and process at the 
local, state and federal level. 2-3 years experience preparing grants and other written proposals.  
Knowledge of state and federal legislation as they relate to grants management.   IS 100 Incident Command 
System and IS 800 National Response Plan certification recommended. Due to the sensitive nature of this 
position, a thorough criminal background check will be required. 
 
 

STARTING SALARY: $26.14 - $29.54/hour, plus a comprehensive benefits package. 
    180 Day Probationary Period 
 

POSTING DATE:  Tuesday, June 17, 2014  
 

DEADLINE TO APPLY: Friday, July 25, 2014 
 

If interested, please go to www.franklincountyohio.gov/Commissioners/hr and apply on-line 
 

-EOE- 

http://www.franklincountyohio.gov/Commissioners/hr

